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A  Message  from  the  Secretary 


Illinois  citizens  have  a  right  to  information  pertaining  to  the  official  acts  and  decisions  of 
public  officials  and  employees.  The  Illinois  Freedom  of  Information  Act  (FOI),  effective  July  1, 
1984,  provides  a  formal  procedure  for  the  public  to  obtain  records  on  governmental  affairs. 

The  Secretary  of  State's  office  has  long  been  a  source  of  public  information  on  matters 
pertaining  to  motor  vehicles,  drivers  licenses,  corporations  and  securities  offerings.  This  booklet 
includes  a  list  of  public  records  kept  by  each  of  the  office's  21  departments.  It  also  explains  the 
procedures  for  requesting  documents  from  the  Secretary  of  State's  office  under  the  FOI  Act.  If 
followed,  these  guidelines  will  enable  our  office  to  respond  to  requests  for  records  more  rapidly  and 
efficiently. 


Sincerely, 


tAm 

Jim  Edgar 
Secretary  of  State 
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HOW  TO  REQUEST  PUBLIC  RECORDS  UNDER  THE  FREEDOM  OF  INFORMATION  (FOI) 

ACT  FROM  THE  OFFICE  OF  THE  SECRETARY  OF  STATE 


1.  WHO  CAN  REQUEST  PUBLIC  RECORDS  UNDER  THE  FOI  ACT? 

Any  individual,  corporation  or  organization,  acting  individually  or  as  a  group,  may  request 
public  records  from  the  Secretary  of  State's  office  under  the  FOI  Act. 

2.  DOES  THE  FOI  ACT  APPLY  TO  ALL  GOVERNMENT  AGENCIES? 

Yes.  In  the  Secretary  of  State's  office,  this  includes  the  office's  21  departments  and  all  ad¬ 
visory  committees. 

3.  WHAT  "PUBLIC  RECORDS"  ARE  COVERED  BY  THE  FOI  ACT? 

The  act  defines  "public  record"  as  "all  records,  reports,  forms,  writings,  letters,  memoranda, 
books,  papers,  maps,  photographs,  microfilms,  cards,  tapes,  recordings,  electronic  data  processing 
records,  recorded  information  and  all  other  documentary  materials,  regardless  of  physical  form  .  . ." 
The  act  further  defines  "public  records"  to  include: 

•  Administrative  manuals,  procedural  rules. 

•  Final  opinions  and  orders  in  the  adjudication  of  cases. 

•  Substantive  rules. 

•  Final  planning  policies. 

•  Factual  reports  and  inspection  reports. 

•  Applications  for  any  contract,  permit,  grant  or  agreement. 

•  Names,  salaries,  titles  and  dates  of  employment  of  all  employees  and  officials. 

•  Reports,  documents,  studies  prepared  by  independent  consultants. 

However,  the  law  also  lists  a  number  of  categories  of  records  that  are  exempt  from  disclosure 
under  the  FOI  Act.  These  exemptions  fall  into  four  broad  categories: 

•  Records  that  would  result  in  an  unwarranted  invasion  of  personal  privacy. 

•  Investigative  reports  compiled  for  law  enforcement  purposes. 

•  Preliminary  drafts,  notes  or  memoranda  created  during  the  formation  of  policy. 

•  Documents  that  would  result  in  private  gain  or  public  loss,  such  as  the  test  questions  or 
scoring  key  for  drivers  license  examinations. 

4.  HOW  DO  I  SUBMIT  A  REQUEST  FOR  PUBLIC  RECORDS  UNDER  THE  FOI  ACT? 

All  requests  for  records  should  be  made  in  writing  on  the  forms  that  are  available  at  all  Secre¬ 
tary  of  State  offices  and  facilities.  Forms  will  be  mailed  upon  request. 

Requests  should  be  mailed  to  the  department  in  the  Secretary  of  State's  office  which  main¬ 
tains  the  records  you  wish  to  inspect.  This  booklet  contains  the  name  of  the  person  and  the  ad¬ 
dress  to  which  FOI  requests  should  be  addressed. 

It  is  very  important  that  the  records  being  requested  be  described  as  specifically  and  completely 
as  possible. 

Requesters  who  wish  to  obtain  copies  of  public  records  will  be  charged  at  least  50<t  per  page. 
Fees  for  certain  records,  such  as  information  on  vehicle  registrations,  drivers  licenses  and  corpo¬ 
rations  records  are  established  by  other  state  statutes.  These  fees  are  listed  with  the  accompanying 
list  of  records  for  each  department. 
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Public  records  may  also  be  inspected  between  the  hours  of  8:30  a.m.  and  4:30  p.m.,  Monday 
through  Friday,  except  during  office  holidays.  Records  may  be  inspected  in  the  main  reading  room 
of  the  Illinois  State  Library  on  the  third  floor  of  the  Centennial  Building,  Springfield,  Illinois  and 
at  188  West  Randolph,  5th  Floor,  Chicago,  Illinois. 

However,  the  Secretary  of  State  or  a  departmental  director,  who  has  custody  of  the  requested 
record,  may  determine  that  due  to  the  bulk,  daily  governmental  use,  size,  nature  or  computerization 
of  a  record  it  must  be  inspected  at  the  site  of  the  department  maintaining  the  record. 

5.  HOW  LONG  WILL  IT  TAKE  TO  RECEIVE  RECORDS  REQUESTED  UNDER  THE  FOI  ACT? 

A  governmental  agency  must  respond  to  an  FOI  Act  request  for  public  records  within  seven 
working  days  after  its  receipt.  The  agency  may  respond  that  it  needs  an  additional  seven  working 
days  to  provide  the  requested  records  for  any  of  the  following  reasons: 

•  Records  are  stored  in  another  location. 

•  A  substantial  number  of  records  must  be  collected  to  fill  the  request. 

•  An  extensive  search  is  required  to  provide  the  requested  records. 

•  The  records  have  not  been  located  and  efforts  are  being  made  to  locate  them. 

•  The  requested  records  must  be  examined  to  determine  if  all  or  part  of  the  material  is 
exempt  from  disclosure  under  the  FOI  Act. 

•  The  request  for  records  cannot  be  compiled  within  the  specific  time  limits  without 
unduly  interfering  with  the  operations  of  the  agency. 

•  The  agency  must  consult  with  one  or  more  additional  governmental  agencies  that  have  a 
substantial  interest  in  the  records  being  requested. 

If  the  request  is  approved,  the  requester  will  be  notified  by  letter  of  the  charge  for  copying 
the  record.  The  appropriate  fees  must  be  remitted  to  the  Secretary  of  State's  office  before  copies 
of  the  requested  records  will  be  provided. 

6.  WHAT  IF  MY  FOI  REQUEST  FOR  PUBLIC  RECORDS  IS  DENIED? 

If  the  director  of  a  department  determines  that  a  requested  record  is  exempt  from  disclosure 
under  the  FOI  Act,  the  requester  will  be  notified  in  writing  within  seven  working  days  after  its 
receipt. 

A  denial  may  be  appealed  to  the  Secretary  of  State.  Appeals  should  be  addressed  to: 

Assistant  Secretary  of  State 
208  State  Capitol 
Springfield,  Illinois  62756 

Once  a  denial  has  been  appealed,  the  requester  will  be  notified  in  writing  within  seven  working 
days  whether  the  appeal  has  resulted  in  disclosure  of  the  records  or  denial. 

If  the  request  is  denied  by  the  Secretary  of  State,  it  may  be  appealed  to  the  circuit  court 
either  in  Sangamon  County  or  in  the  county  in  which  the  requester  resides. 

7.  WHAT  IF  THE  PUBLIC  RECORDS  I  AM  REQUESTING  ARE  STORED  ON  A  COMPUTER? 

Public  records  stored  electronically  on  a  computer  will  be  provided  in  a  form  to  be  determined 
by  the  departmental  FOI  officer  in  cooperation  with  the  requester. 

8.  HOW  LONG  DOES  THE  SECRETARY  OF  STATE'S  OFFICE  KEEP  A  PUBLIC  RECORD? 

The  office  preserves  a  public  record  for  a  length  of  time  determined  by  the  State  Records 
Commission.  At  the  end  of  that  time,  the  record  is  either  transferred  to  the  State  Archives  or 
disposed  of,  depending  on  its  importance  and  historic  value. 
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OFFICE  OF  THE  SECRETARY  OF  STATE 


The  Office  of  the  Secretary  of  State  has  a  wide  range  of  administrative  and  enforcement 
duties  including:  registering  and  titling  motor  vehicles;  issuing  license  plates  and  renewal  stickers; 
examining  drivers  and  issuing  drivers  licenses;  maintaining  driver  records  and  administering  and 
enforcing  the  safety  and  financial  responsibility  laws. 

The  Secretary  of  State  serves  as  State  Librarian  overseeing  the  Illinois  State  Library,  a  network 
of  18  regional  library  systems,  including  604  local  public  libraries.  The  Illinois  State  Archives  main¬ 
tains  state  records  of  permanent,  legal  or  historic  value. 

The  office  is  also  responsible  for  registering  and  maintaining  records  of  all  corporations  con¬ 
ducting  business  in  Illinois,  issuing  corporate  charters  and  certificates  of  authority;  registering 
securities  dealers,  brokers,  agents,  solicitors  and  investment  advisers;  regulating  the  sale  of  securities 
issues;  and  enforcing  the  Illinois  Securities  Act.  The  office  also  registers  trademarks  and  notaries 
public  and  administers  the  Lobbyist  Registration  Act. 

The  office  is  comprised  of  3,665  full-time  and  331  part-time  employees.  The  fiscal  year  1984 
operating  budget  was  $154.2  million. 
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The  Secretary  of  State's  office  has  its  principal  administrative  offices  at  the  following  address: 

Office  of  the  Secretary  of  State 
213  State  Capitol 
Springfield,  Illinois  62756 

An  administrative  office  is  also  located  at: 

Office  of  the  Secretary  of  State 
188  W.  Randolph,  Room  501 
Chicago,  Illinois  60601 

The  office  also  maintains  103  full-time  and  22  part-time  drivers  license  facilities  across  the 
state.  For  information  on  the  location  of  a  particular  facility,  contact: 

Director 

Driver  Services  Department 
2701  S.  Dirksen  Parkway 
Springfield,  Illinois  62723 

The  following  is  a  list  of  the  advisory  boards  or  commissions  appointed  by  the  Secretary  of 
State.  For  information  on  the  membership  or  minutes  of  a  board  or  commission,  contact: 

Assistant  to  the  Secretary 
Boards  and  Commissions 
Office  of  the  Secretary  of  State 
208  State  Capitol 
Springfield,  Illinois  62756 

1.  Antique  Automobile  Advisory  Committee 

2.  Business  Corporations  Advisory  Committee  (Not  For  Profit  Subcommittee) 

3.  Data  Processing  Advisory  Committee 

4.  Dealer  Advisory  Committee 

5.  DU  I  Countermeasures  Advisory  Committee 

6.  Financial  Institutions  Advisory  Committeee 

7.  Hispanic  Advisory  Council 

8.  Illinois  State  Archives  Advisory  Committee 

9.  Illinois  State  Library  Advisory  Committee 

10.  Illinois  State  Library  Advisory  Committee  on  Education  and  Training 

11.  Illinois  State  Library  Advisory  Committee  on  Library  Services  for  the  Blind  and  Physically 

Handicapped 

12.  Illinois  State  Library  Automation  Committee 

13.  Insurance  Advisory  Committee 

14.  Labor  Advisory  Committee 

15.  Local  Records  Commission,  Cook  County 

16.  Local  Records  Commission,  Downstate 

17.  Merit  Advisory  Board 

18.  Online  Computer  Library  Center  Steering  Committee  (OCLC) 

19.  Read  Illinois  Committee 

20.  Research  and  Reference  Center  Directors  Committee 

21.  Securities  Advisory  Committee 

22.  Senior  Citizens  Advisory  Committee 

23.  State  Records  Commission 

24.  Traffic  Safety  Advisory  Committee 

25.  Vision  Advisory  Committee 
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FREEDOM  OF  INFORMATION  CONTACTS: 


Requests  for  public  records  filed  under  the  Illinois  Freedom  of  Information  Act  should  be 
addressed  to  the  departmental  FOI  Officer  listed  in  the  following  sections.  If  your  request  for 
information  is  denied  and  you  wish  to  appeal  that  decision,  your  appeal  should  be  addressed  to: 

Assistant  Secretary  of  State 
208  State  Capitol 
Springfield,  Illinois  62756 

FEES  FOR  PUBLIC  RECORDS  PROVIDED  UNDER  THE  FOI  ACT: 

There  will  be  a  minimum  50c  per  page  for  copying  any  records  provided  under  the  FOI  Act 
unless  the  record  is  covered  by  another  statute  that  sets  different  fees.  For  additional  information 
on  fees  for  specific  public  records  provided  by  the  Secretary  of  State's  office,  refer  to  the  de¬ 
partment  which  maintains  the  record. 

The  cost  of  any  transcript  of  an  administrative  hearing  shall  be  at  the  lowest  per  page  cost  of 
a  transcript  paid  by  the  Office  of  the  Secretary  of  State  in  the  hearing  location.  If  transcribed  by 
a  commercial  court  reporter,  the  actual  cost  to  the  Secretary  of  State  shall  be  charged  to  the  re¬ 
quester. 

Requests  for  a  waiver  of  reduction  of  any  fee  pursuant  to  the  Freedom  of  Information  Act 
shall  be  directed  to  the  director  or  FOI  Officer  of  the  department  maintaining  the  record. 
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Digitized  by  the  Internet  Archive 
in  2019  with  funding  from 

University  of  Illinois  Urbana-Champaign  Alternates 


https://archive.org/details/freedomofinforma1984illi 


ACCOUNTING  REVENUE  DEPARTMENT 


The  Accounting  Revenue  Department  collects  all  funds  for  deposit  with  the  State  Treasurer 
received  by  the  Office  of  the  Secretary  of  State,  directs  the  financial  institutions  sales  program  for 
license  plates,  and  performs  audits  pursuant  to  the  Illinois  Vehicle  Code. 

REQUESTS  FOR  PUBLIC  RECORDS  MAINTAINED  BY  THE  ACCOUNTING  REVENUE  DE¬ 
PARTMENT  SHOULD  BE  SUBMITTED  TO: 

Stephen  M.  Babb 
Freedom  of  Information  Officer 
Accounting  Revenue  Department 
248  Centennial  Building 
Springfield,  Illinois  62756 

FEES  FOR  PUBLIC  RECORDS  REQUESTED  UNDER  THE  FOI  ACT: 


Uncertified  copies  of  documents .  .50  per  page 

Certified  copies  of  documents . 

$2  for  certification  and . . .  .50  per  page 

RECORDS  -  ACCOUNTING  REVENUE  DEPARTMENT 

1.  Accounting  Records .  FY  82  - 

(a)  General  Ledger 

(b)  I RP  and  Prorate  Journals .  FY  82 - 

(c)  Sales  Journal .  FY  81 - 

2.  Audit  Records 

(a)  Registered  Prorate  and  IRP  Carriers  in  Illinois 

3.  Carrier  Daily  Audits .  FY  81  - 

4.  Contracts .  FY  82  - 
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Records  *  Accounting  Revenue  Department  (Cont.) 


5.  Financial  Records 

(a)  Bank  Statements .  FY  81 

(b)  Deposit  Summary  (Cash  Receipts) .  FY  81 

(c)  Financial  Statement  &  Accountants  Report 

(d)  Generally  Accepted  Accounting  Principles  Report 

(e)  Summation  of  Fees  Collected  Report 

6.  Inventory  Records 

7.  Manuals .  FY  82 

(a)  Procedural 

( b)  Class  Code .  FY  84 

8.  Refund  Records .  FY81 

9.  Returned  Checks  Records .  FY  79 

10.  Statistical  Reports .  FY  45 

(a)  County 

(b)  Plate/Sticker  Sales  by  Facility  (Annual) .  FY  67 

(c)  Sales  Analysis 
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ADMINISTRATIVE  HEARINGS  DEPARTMENT 


The  Administrative  Hearings  Department  is  responsible  for  conducting  various  administrative 
hearings  under  the  Illinois  Vehicle  Code  and  accepts  service  of  process  in  lawsuits  involving  non¬ 
resident  motorists  under  provisions  of  the  Illinois  Vehicle  Code. 

REQUESTS  FOR  PUBLIC  RECORDS  MAINTAINED  BY  THE  ADMINISTRATIVE  HEARINGS 
DEPARTMENT  SHOULD  BE  SUBMITTED  TO: 

Don  Ritchhart 

Freedom  of  Information  Officer 
Administrative  Hearings  Department 
200  Centennial  Building 
Springfield,  Illinois  62756 

FEES  FOR  PUBLIC  RECORDS  REQUESTED  UNDER  THE  FOI  ACT: 


Transcription  of  formal  hearings  (with  seal) .  $2  per  page 

Transcription  of  formal  hearings  (plain) .  $1.40  per  page 

Deposit  required  for  transcripts .  $25 

Uncertified  copies  of  documents .  .50  per  page 

Certified  copies  of  documents . 

$2  for  certification  and . .  .50  per  page 

RECORDS  -  ADMINISTRATIVE  HEARINGS  DEPARTMENT 
1 .  Formal  Hearings  Files  -  Drivers  License .  FY76- 


(a)  Drivers  License  Suspensions  and  Revocations 

(b)  Restricted  Driving  Permits 

2.  Format  Hearings  Files  -  Non-Drivers  License .  FY79- 

(a)  Truck  Registration 

(b)  Truck  Audit 

(c)  Motor  Vehicle  Dealerships 

(d)  Title/Plate  Revocation 

(e)  Remittance  Agent 
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Records  —  Administrative  Hearings  Department  (Cont.) 


3.  Informal  Conference  Files .  FY  82 

(a)  Drivers  License  Suspensions  and  Revocations 

(b)  Restricted  Driving  Permits 

(c)  Show  Cause  Hearings  Files .  FY  83 

4.  Safety  Responsibility  Hearings  Files 

5.  Statistical  Reports .  FY  80 

6.  Service  of  Process  on  Non-Resident  Accident  Suits  Files .  1 979 
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ILLINOIS  STATE  ARCHIVES 


The  Illinois  State  Archives  is  the  repository  for  state  records  which  have  permanent  legal, 
administrative  or  historic  value.  It  provides  assistance  to  state  and  local  governments  regarding 
records  problems.  The  State  Records  Commission,  the  Local  Records  Commission  (downstate), 
and  the  Local  Records  Commission  (Cook  County)  meet  regularly  to  review  and  grant  formal 
authorization  for  the  disposal  or  transfer  of  records.  The  State  Archives  also  provides  reference 
services  to  over  75,000  public  inquiries  annually  and  operates  the  Illinois  Regional  Archives  De¬ 
pository  System  for  the  retention  of  valuable  local  governmental  records. 

REQUESTS  FOR  PUBLIC  RECORDS  MAINTAINED  BY  THE  ILLINOIS  STATE  ARCHIVES 
SHOULD  BE  SUBMITTED  TO: 

Charles  Cali 

Freedom  of  Information  Officer 
Illinois  State  Archives 
1st  Floor  West,  Archives  Building 
Springfield,  Illinois  62756 

FEES  FOR  PUBLIC  RECORDS  REQUESTED  UNDER  THE  FOI  ACT: 


Certified  Duplicate  School  Land  Patents .  $3  per  page 

Township  Plats .  $2  per  page 

Surveyors'  Field  Notes .  $2  per  page 

State  Land  Patents,  including  certification .  $4  per  page 

Swamp  Land  Grants .  $2  per  page 

All  other  documents  relating  to  land  grants  and  sales .  $2  per  page 

Uncertified  copies  of  all  other  documents .  .50  per  page 

Certified  copies  of  documents . 

$2  for  certification  and . %  .  .50  per  page 


RECORDS  —  ILLINOIS  STATE  ARCHIVES 


1 .  Accession  Records 

2.  Grants  (Federal) .  FY76- 
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Records  —  Illinois  State  Archives  (Cont.) 


3.  Illinois  Regional  Depositories  Units  Records .  1976  - 

4.  Local  Records  Commission  Records 

(a)  Annual  Reports .  1976- 

(b)  Appointments .  1972  - 

(c)  Records  Schedules .  1974- 


5.  Minutes 

(a)  State  Archives  Advisory  Board 


(b)  Local  Records  Commission .  1962- 

(c)  State  Records  Commission .  1951- 


6.  Records  Center  Unit  Inventory  File 

7.  State  Records  Commission  Records 


(a)  Annual  Reports .  1976- 

(b)  Appointments .  1976- 


(c)  Records  Schedules 

ILLINOIS  STATE  ARCHIVES  HOLDINGS 

The  holdings  of  the  Illinois  State  Archives  are  records  generated  by  state  government  agencies 
which  have  permanent,  administrative,  legal  or  historic  research  value. 

Records  stored  by  the  Archives  are  subject  to  disclosure  under  the  FOI  Act  unless  the  record 
falls  under  one  of  the  categories  exempted  from  disclosure  by  the  law. 

Detailed  information  on  records  stored  by  the  Illinois  State  Archives  and  an  index  to  their 
contents  may  be  found  in  the  "Descriptive  Inventory  of  the  Archives  of  the  State  of  Illinois"  and 
"A  Guide  to  County  Records  in  the  Illinois  Regional  Archives."  Those  guides  may  be  consulted 
at  the  State  Archives  and  at  many  public  libraries. 
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BUDGET  AND  FISCAL  MANAGEMENT  DEPARTMENT 


The  Budget  and  Fiscal  Management  Department  prepares  the  annual  budget,  monitors  ex¬ 
penditures  of  all  funds  appropriated  to  the  Secretary  of  State,  and  prepares  the  payroll  for  the 
Office  of  the  Secretary  of  State. 

REQUESTS  FOR  PUBLIC  RECORDS  MAINTAINED  BY  THE  DEPARTMENT  OF  BUDGET  AND 
FISCAL  MANAGEMENT  SHOULD  BE  SUBMITTED  TO: 

John  Bryan 

Freedom  of  Information  Officer 
Department  of  Budget  and  Fiscal  Management 
122  Centennial  Building 
Springfield,  Illinois  62756 

FEES  FOR  PUBLIC  RECORDS  REQUESTED  UNDER  THE  FOI  ACT: 

Uncertified  copies  of  documents .  .50  per  page 

Certified  copies  of  documents . 

$2  for  certification  and .  .50  per  page 

Copies  larger  than  legal  size  ( 8V2 "  x  14") .  $1  per  page 

RECORDS  —  DEPARTMENT  OF  BUDGET  AND  FISCAL  MANAGEMENT 

1.  Legislative  Appropriation  Forms .  FY  74  - 

2.  Financial  Records 

(a)  Expenditure  Ledgers . 

(b)  GAAP  Reports . 

(c)  Expenditure  Transfer  File . 

(d)  Fixed  Assets  Ledgers  and  Reports 

(e)  Petty  Cash  Funds  Records . 

(f)  Special  Funds  Records . 

(g)  Reconciliation  Reports . 

3.  Payroll  Records 


(a)  Payroll  History  Sheets .  July  79  -  . 

(b)  Sick  Pay  Forms 

(c)  Intermittent  Payment  Forms .  Aug.  82  - 


FY  71  - 
FY  82  - 
FY  82  - 

FY  75  - 
FY  82  - 
FY  78- 
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Records  —  Department  of  Budget  and  Fiscal  Management  (Cont.) 


(d)  Overtime  Listing  Sheets .  Aug.  74 

(e)  Employee  Payroll  Files .  FY  77 

(f)  Wage  Verification  Forms .  FY  74 

(g)  Retirement  Records .  FY  74 

(h)  Employee  Earning  History  (Microfiche) .  FY  76 

(i)  Involuntary  Deduction  Records .  FY  73 

4.  Vouchers 
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COMMUNICATIONS  DEPARTMENT 


The  Communications  Department  is  responsible  for  answering  all  media  inquiries  concerning 
the  Office  of  the  Secretary  of  State  and  preparation  and  coordination  of  all  public  displays  and 
publications  relating  to  the  Office  of  the  Secretary  of  State. 

REQUESTS  FOR  PUBLIC  RECORDS  MAINTAINED  BY  THE  COMMUNICATIONS  DEPART¬ 
MENT  SHOULD  BE  SUBMITTED  TO: 


Elsie  Beckey 

Freedom  of  Information  Officer 
Communications  Department 
131  Centennial  Building 
Springfield,  Illinois  62756 

FEES  FOR  PUBLIC  RECORDS  REQUESTED  UNDER  THE  FOI  ACT: 

Uncertified  copies  of  documents . 

Certified  copies  of  documents . 

$2  for  certification  and . 

RECORDS  -  COMMUNICATIONS  DEPARTMENT 

1 .  Antique  Auto  Show  records . 

2.  Employee  Publications 

(a)  Newsletters . 

(b)  Employee  Updates . 

3.  News  Clippings . 

4.  News  Releases . 

5.  Photographs . 


.50  per  page 


.50  per  page 


1961  - 

1972- 

1983- 

1979- 

1975  - 

1983- 


PUBLICATIONS 

The  Communications  Department  prints  and  distributes  numerous  publications  to  the  public 
free  of  charge.  For  detailed  information  on  these  publications,  contact: 

Department  of  Communications 
Office  of  the  Secretary  of  State 
131  Centennial 
Springfield,  Illinois  62756 
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CORPORATIONS  DEPARTMENT 


The  Corporations  Department  registers  all  business  and  not-for-profit  corporations  doing 
business  in  Illinois,  files  articles  of  incorporation,  amendments  and  annual  reports,  and  collects 
franchise  taxes.  It  also  responds  to  public  requests  for  information  about  corporate  filings. 

The  department  also  administers  the  Uniform  Commercial  Code  by  filing  financing  state¬ 
ments,  amendments,  partial  releases,  continuations,  assignments  and  terminations. 

REQUESTS  FOR  PUBLIC  RECORDS  MAINTAINED  BY  THE  CORPORATIONS  DEPARTMENT 
SHOULD  BE  SUBMITTED  TO: 

Charles  L.  Quinn 
Freedom  of  Information  Officer 
Corporations  Department 
Centennial  Building,  3E 
Springfield,  Illinois  62756 

FEES  FOR  PUBLIC  RECORDS  REQUESTED  UNDER  THE  FOI  ACT: 

Uncertified  copies  of  documents .  .50  per  page 

but  not  less  than  $5 


Certified  copies  with  the  seal  affixed . 

$5  for  certification  and  seal  and .  .50  per  page 

but  not  less  than  $5. 


RECORDS  -  CORPORATIONS  DEPARTMENT 


1 .  Business  Corporations  Records 

(a)  Articles  of  Incorporation 

(b)  Amendments 

(c)  Dissolutions 

(d)  Franchise  Tax  Records 

(e)  Statements  of  Change 

(f)  Annual  Reports 


2.  Foreign  Corporation  Records 
(a)  Certification  of  Authority 

3.  Taxation  Reports 

4.  Not  For  Profit  Corporation  Records 
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Records  —  Corporations  Department  (Cont.) 

5.  Close  Corporations  Documents 

6.  Uniform  Commercial  Code  Records 

(a)  Security  Interest  Filings 

(b)  Termination  Statements 
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COURT  OF  CLAIMS 


The  Secretary  of  State,  as  Ex-Officio  Clerk  of  the  Court  of  Claims,  maintains  official  records 
of  cases  filed  in  the  Court  of  Claims.  The  department  accepts  and  files  certain  claims  filed  against 
the  State  of  Illinois,  makes  payments  on  all  awards,  and  distributes  to  the  public  "Court  of  Claims 
Reports." 

REQUESTS  FOR  PUBLIC  RECORDS  MAINTAINED  BY  THE  COURT  OF  CLAIMS  SHOULD  BE 
SUBMITTED  TO: 


Bob  Wesbrook 

Freedom  of  Information  Officer 
Court  of  Claims 
630  S.  College 
Springfield,  Illinois  62756 

FEES  FOR  PUBLIC  RECORDS  REQUESTED  UNDER  THE  FOI  ACT: 


Uncertified  copies  of  documents .  .50  per  page 

Certified  copies  of  documents . . . 

$2  for  certification  and .  .50  per  page 


RECORDS  -  COURT  OF  CLAIMS 


1 .  Cash  Receipts  and  Deposits .  FY55- 

2.  Crime  Victims  Claims  Records . . .  FY  75  - 

3.  General  Claims  Records .  FY72- 
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DATA  PROCESSING  DEPARTMENT 


The  Data  Processing  Department  provides  data  processing,  micrographic,  optical  scanning 
and  word  processing  services  to  virtually  all  divisions  of  the  Secretary  of  State's  office.  The  in¬ 
dividual  departments  determine  the  use  and  dissemination  of  the  computer  files  maintained  for 
them  by  the  Data  Processing  Department. 

REQUESTS  FOR  PUBLIC  RECORDS  MAINTAINED  BY  THE  DATA  PROCESSING  DEPART¬ 
MENT  SHOULD  BE  SUBMITTED  TO: 

Mary  Jo  Williamson 
Freedom  of  Information  Officer 
Data  Processing  Department 
574  Centennial  Building 
Springfield,  Illinois  62756 

FEES  FOR  PUBLIC  RECORDS  REQUESTED  UNDER  THE  FOI  ACT: 


Uncertified  copies  of  documents .  .50  per  page 

Certified  copies  of  documents . 

$2  for  certification  and .  .50  per  page 

Uncertified  copies  of  microimage  originals .  .50  per  page 

Computer  microfiche  Output .  .20  per  fiche 

Microfilm  copies  (100  ft.  length)  silver .  $3.50  per  roll 

Microfilm  copies  (100  ft.  length)  vesicular .  $2.50  per  roll 

Certified  copies  exceeding  legal  size  (8/4"  x  14") . 

$2  for  certification  and .  $1.00  per  page 


RECORDS  —  DATA  PROCESSING  DEPARTMENT 

1 .  Micrographics  Records 
(a)  Reports 

2.  Inventory  Records 

(a)  Computer  Forms  -  Monthly  Inventory 
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DRIVER  SERVICES  DEPARTMENT 


The  Driver  Services  Department  issues  drivers  licenses,  administers  examinations,  monitors 
driving  records  and  takes  action  against  unsafe  drivers,  including  the  suspension  or  revocation  of 
driving  privileges.  The  department  operates  103  full-time  facilities  five  days  a  week,  as  well  as  23 
part-time  facilities. 

REQUESTS  FOR  PUBLIC  RECORDS  MAINTAINED  BY  THE  DRIVERS  SERVICES  DEPART¬ 
MENT  SHOULD  BE  SUBMITTED  TO: 

Joe  Bonefeste 

Freedom  of  Information  Officer 
Drivers  Services  Department 
2701  S.  Dirksen  Parkway 
Springfield,  Illinois  62723 

FEES  FOR  PUBLIC  RECORDS  REQUESTED  UNDER  THE  FOI  ACT: 


Uncertified  copies  of  documents .  -50  per  page 

Certified  copies  of  documents . 

$2  for  certification  and .  -50  per  page 

Copies  larger  than  legal  size  (8V2"  x  14") .  $1  per  page 

Abstract  of  driving  record .  $2 

Certified  Abstract  of  a  driving  record .  $4 


RECORDS  -  DRIVER  SERVICES  DEPARTMENT 

1 .  Drivers  License  Records 

2.  Photo  Identification  Card  Records 
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Records  —  Driver  Services  Department  (Cont.) 

3.  Policy  and  Program  Administration  Records 

4.  Property  Management  Records 

5.  Safety  and  Financial  Responsibility  Records 
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INDEX  DEPARTMENT 


The  Index  Department  commissions  notaries  public,  registers  trademarks,  registers  lobbyists, 
issues  certificates  of  incorporation  for  municipalities  and  certifies  the  federal  census.  The  depart¬ 
ment  compiles,  publishes  and  distributes  the  Session  Laws  and  House  and  Senate  Journals  annually, 
prints  pamphlets  explaining  proposed  constitutional  amendments,  and  files  Statements  of  Economic 
Interest. 

REQUESTS  FOR  PUBLIC  RECORDS  MAINTAINED  BY  THE  INDEX  DEPARTMENT  SHOULD 
BE  SUBMITTED  TO: 


Marilyn  Towle 

Freedom  of  Information  Officer 
Index  Department 
1 1 1  East  Monroe 
Springfield,  Illinois  62756 

FEES  FOR  PUBLIC  RECORDS  REQUESTED  UNDER  THE  FOI  ACT: 


Uncertified  copies  of  documents .  .50  per  page 

Certified  copies  of  documents . . 

$2  for  certification  and .  .50  per  page 


RECORDS  -  INDEX  DEPARTMENT 


1 .  A  irport  A  uthorities .  1945- 

2.  Art  Auction  House  Registrations .  1984- 

3.  Bonds  and  Oaths 

(a)  Non-elected  State  Officials .  1979  - 

(b)  State-  and  County-Elected  Officials .  1979  - 

4.  Census  Certification  Rep  irts .  1970- 
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Records  —  Index  Department  (Cont.) 

5.  Constitution  of  the  State  of  Illinois 

(a)  1970  Constitution .  1970- 

(b)  1970  Constitutional  Convention  Record  of  Proceedings .  1970  - 

6.  Dance  Studio  Bonds .  1 982  - 

7.  Enrolled  Laws .  1983- 

8.  Enterprise  Zones .  1982- 

9.  General  Assembly  Appointments  to  Special  Districts .  1972  - 

10.  General  Assembly  Members,  Officers  Oaths,  Appointments,  Resignations  ...  1971  - 

1 1 .  Guardianship  Administrator  Signature  Authorizations .  1 966  - 

12.  Home  Rule  Referendums .  1972  - 

13.  Hospital  Districts .  1949- 

14.  Illinois  Development  Finance  Authority  Annual  Reports .  1 979  - 

15.  Illinois  Health  Facilities  Authority  Bonding  Resolutions .  1982  - 

1 6 .  Independen t  Higher  E ducation  L  oan  A  u thori ty  Bonds .  1981- 

17.  Invention  Developers  Bonds .  1979- 

18.  Joint  Municipal  Electric  Power  Agencies .  1 983  - 

19.  Judicial  Retentions .  1964- 

20.  Leases  for  Property .  1 977  - 

21 .  Legislative  Appointments  to  Special  Committees .  1 972  - 

22.  Legislative  Redistricting  Committee .  1970- 

23.  List  of  Individual  Lobbyists .  1 969  - 

24.  Lobbyists'  Registration  Statements  and  Expenditure  Reports .  1 980  - 

25.  Local  Option  Election  Petitions .  1980  - 

26.  Mass  Transit  Districts .  1961- 

27.  Medical  Practice  Act  Records .  1975- 

28.  Mental  Health  and  Public  Welfare/Educational  Institutions  Bonds .  1 959  - 

29.  Municipal  Incorporations 

30.  Municipal  Joint  Action  Water  Agencies .  1 980  - 

31 .  Nuclear  Waste  Compacts .  1 982  - 
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1977  - 


Records  —  Index  Department  (Cont.) 

32.  Sanitary  Districts,  Availability  of  Name  . 

33.  State  Land  Acquisitions  and  Conveyance .  1982- 

34.  Transcripts  of  Legislative  Debates .  1981- 

35.  Uniform  Facsimile  Signatures  of  Public  Officials .  1959  - 

36.  House  and  Senate  Journal,  Index  and  Records  of  Bills .  1 983  - 

37.  Statement  of  Economic  Interests .  1982- 

38.  Statement  of  Economic  Interests,  Listing  of  persons  required  to  file  with 

county  clerk .  1 984  - 

39.  Apostille  Records .  1981  - 

40.  County  Officers,  Certificate  of  Qualification .  1983- 

41 .  Governor's  Appointments .  1 980  - 

42.  Governor's  Executive  Orders .  1966- 

43.  Governor's  Proclamations .  1983- 

44.  Notary  Public  Applications/Bonds .  1 984  - 

45.  Requisitions  and  Warrants  (Extraditions) .  1982- 

46.  Senate  Confirmations .  1 980  - 

47.  Prevailing  Rate  of  Wages  on  Public  Works .  1 983  - 

48.  Trademark,  Service  Mark,  Industrial  and  Linen  Supply  Marks,  Container 

Trademark  Registrations .  1 982  - 
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INTERNAL  AFFAIRS  DEPARTMENT 


The  Department  of  internal  Affairs  investigates  allegations  of  illegal  or  improper  activity  by 
employees  of  the  Secretary  of  State's  office. 

REQUESTS  FOR  PUBLIC  RECORDS  MAINTAINED  BY  THE  INTERNAL  AFFAIRS  DEPART¬ 
MENT  SHOULD  BE  SUBMITTED  TO: 

Ginger  Pollock 

Freedom  of  Information  Officer 
Internal  Affairs  Department 
6420  S.  6th  Street 
Springfield,  Illinois  62707 

FEES  FOR  PUBLIC  RECORDS  REQUESTED  UNDER  THE  FOI  ACT: 


Uncertified  copies  of  documents .  .50  per  page 

Certified  copies  of  documents . 

$2  for  certification  and . . .  .50  per  page 


RECORDS  -  INTERNAL  AFFAIRS  DEPARTMENT 

Investigation  Reports 
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INTERNAL  AUDIT  DEPARTMENT 


The  Internal  Audit  Department  audits  all  operations  within  the  Office  of  the  Secretary  of 
State,  acts  as  liaison  with  external  auditors  and  monitors  implementation  of  accepted  recommen¬ 
dations. 

REQUESTS  FOR  PUBLIC  RECORDS  MAINTAINED  BY  THE  INTERNAL  AUDIT  DEPART¬ 
MENT  SHOULD  BE  SUBMITTED  TO: 

Wanda  Mason 

Freedom  of  Information  Officer 
Internal  Audit  Department 
104  Centennial 
Springfield,  Illinois  62756 

FEES  FOR  PUBLIC  RECORDS  REQUESTED  UNDER  THE  FOI  ACT: 


Uncertified  copies  of  documents .  -50  per  page 

Certified  copies  of  documents . 

$2  for  certification  and .  -50  per  page 


RECORDS  -  INTERNAL  AUDIT  DEPARTMENT 

External  Audit  Reports 
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LEGISLATIVE  AFFAIRS  DEPARTMENT 


The  Department  of  Legislative  Affairs  coordinates  the  development  of  the  Secretary  of  State's 
legislative  program.  The  department  also  analyzes  any  other  proposed  legislation  affecting  the  office 
and  represents  the  Secretary  before  House  and  Senate  committees  and  commissions. 

REQUESTS  FOR  PUBLIC  RECORDS  MAINTAINED  BY  THE  LEGISLATIVE  AFFAIRS  DE¬ 
PARTMENT  SHOULD  BE  SUBMITTED  TO: 

Jane  Cunningham 
Freedom  of  Information  Officer 
Legislative  Affairs  Department 
476  Centennial  Building 
Springfield,  Illinois  62756 

FEES  FOR  PUBLIC  RECORDS  REQUESTED  UNDER  THE  FOI  ACT: 


Uncertified  copies  of  documents .  .50  per  page 

Certified  copies  of  documents . . 

$2  for  certification  and .  .50  per  page 


RECORDS  -  LEGISLATIVE  AFFAIRS  DEPARTMENT 

Legislative  Records 
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PERSONNEL  DEPARTMENT 


The  Department  of  Personnel  administers  employee  hirings,  insurance,  worker's  compensation, 
unemployment  compensation,  affirmative  action,  equal  employment  opportunity  and  contract 
negotiations.  The  department  also  coordinates  employee  training  programs. 

REQUESTS  FOR  PUBLIC  RECORDS  MAINTAINED  BY  THE  PERSONNEL  DEPARTMENT 
SHOULD  BE  SUBMITTED  TO: 

Rob  Nelson 

Freedom  of  Information  Officer 
Personnel  Department 
196  Centennial  Building 
Springfield,  Illinois  62756 

FEES  FOR  PUBLIC  RECORDS  REQUESTED  UNDER  THE  FOI  ACT: 


Uncertified  copies  of  documents .  .50  per  page 

Certified  copies  of  documents . 

$2  for  certification  and .  .50  per  page 


RECORDS  -  PERSONNEL  DEPARTMENT 


1.  Job  Audit  Records .  FY  83  - 

2.  Classification  Specifications .  FY  78  - 

3.  Computer  Files .  1975  - 

(a)  Title  History 


(b)  Title  -  Salary  Grade/Step 

(c)  Position  Control  File 

4.  Employee  Selection  Records .  FY  83 - 

(a)  Applicants 

--  Interviewed 
--  Bid  on  Postings 

(b)  Employment  Lists 
--  Eligibility  Lists 

--  Eligibility  List  Summaries 
-  Reemployment 
--  Filled  Positions 

(c)  Insurance 
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Records  —  Personnel  Department  (Cont.) 

5.  Employment  Examination  Records 


(a)  Announcements .  1977- 

(b)  Cutting  Scores 

6.  Equal  Employment  Records 

7.  Intermittent  Program  Records 

8.  Labor  and  Employee  Relations  Records .  1981  - 

9.  Merit  Code,  Personnel  Rules,  SOS  Policy  Manual 

1 0.  Microfilmed  Reports .  1 978  - 


(a)  Alphabetic  Listing  of  Employees 

(b)  Staffing  Report 

(c)  Inactive  Employees 


1 1 .  Overtime  Payment  File .  F  Y  83  - 

12.  Pay  Plan 

13.  Personnel  Files .  1982- 

(a)  Active 

(b)  Separated 

1 4.  Position  Descriptions .  1 982  - 

1 5.  Public  Notices .  1 982  - 
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PHYSICAL  SERVICES  DEPARTMENT 


The  Physical  Services  Department  maintains  all  buildings  and  grounds  in  the  Capitol  Complex 
in  Springfield,  controls  all  property  and  equipment  and  all  mailing  and  shipping,  parking  supervision, 
security,  grounds  maintenance  and  a  Capitol  Tour  Guide  Program. 

REQUESTS  FOR  PUBLIC  RECORDS  MAINTAINED  BY  THE  PHYSICAL  SERVICES  DEPART¬ 
MENT  SHOULD  BE  SUBMITTED  TO: 

Tom  Flattery 

Freedom  of  Information  Officer 
Physical  Services  Department 
195  Centennial  Building 
Springfield,  Illinois  62756 

FEES  FOR  PUBLIC  RECORDS  REQUESTED  UNDER  THE  FOI  ACT: 


Uncertified  copies  of  documents .  .50  per  page 

Certified  copies  of  documents . 

$2  for  certification  and .  .50  per  page 


RECORDS  -  PHYSICAL  SERVICES  DEPARTMENT 

1 .  Architect  and  Engineering  Contracts 

2.  Capitol  Complex  Events 

3.  Flag  Requests 

4.  Inventory  Records 

5.  Motor  Poo!  Records 
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DEPARTMENT  OF  POLICE 


The  Department  of  Police  consists  of  160  officers  trained  in  all  aspects  of  police  work  and  who 
have  expertise  in  the  areas  of  truck  regulation,  traffic  enforcement,  auto  theft  investigation  and 
police  training.  The  Department  of  Police  has  district  offices  at  the  following  locations: 


Secretary  of  State  Police 
District  1 
1701  1st  Ave. 

Maywood,  Illinois 

Secretary  of  State  Police 
District  2 
400  W.  State  St. 
Rockford,  Illinois 


Secretary  of  State  Police 
District  3 
316  N.  Klein 
Springfield,  Illinois 

Secretary  of  State  Police 
District  4 
320y2  Main  St. 

Mt.  Vernon,  Illinois 


REQUESTS  FOR  PUBLIC  RECORDS  MAINTAINED  BY  THE  POLICE  DEPARTMENT  SHOULD 
BE  SUBMITTED  TO: 


Capt.  Robert  D.  Miller,  Jr. 

Freedom  of  Information  Officer 
Department  of  Police 
448  Centennial  Building 
Springfield,  Illinois  62756 

FEES  FOR  PUBLIC  RECORDS  REQUESTED  UNDER  THE  FOI  ACT: 


Uncertified  copies  of  documents .  .50  per  page 

Certified  copies  of  documents . 

$2  for  certification  and .  -50  per  page 


RECORDS  -  DEPARTMENT  OF  POLICE 

1 .  Ambulance /Medicar  Inspection  Reports . 
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Records  —  Department  of  Police  (Cont.) 

2.  Arrest  Citations .  1980- 

3.  Dealer  Investigation /Inspection  Files .  1 968  - 

4.  District  Case  Files .  1 980  - 

5.  Grants  (Federal) .  FY  83  - 

6.  Safety /Financial  Responsibility  Pickup  Notices .  1982  - 

7.  Trip  Permit  Receipts .  1980  - 

8.  Warning  Citations .  1 980  - 
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PURCHASING  DEPARTMENT 


Purchasing  buys  material  and  services  for  all  departments  of  the  Secretary  of  State's  office  and 
monitors  all  contractual  agreements  made  by  the  office. 

REQUESTS  FOR  PUBLIC  RECORDS  MAINTAINED  BY  THE  PURCHASING  DEPARTMENT 
SHOULD  BE  SUBMITTED  TO: 

Anne  Baldridge 

Freedom  of  Information  Officer 
Purchasing  Department 
148  Centennial  Building 
Springfield,  Illinois  62756 

FEES  FOR  PUBLIC  RECORDS  REQUESTED  UNDER  THE  FOI  ACT: 


Uncertified  copies  of  documents .  .50  per  page 

Uncertified  copies  of  documents  exceeding  legal  size  (QVS'  x  14") .  $1  per  page 

Certified  copies  of  documents . 

$2  for  certification  and .  .50  per  page 

Certified  copies  of  documents  exceeding  legal  size . 

$2  for  certification  and . .  $1  per  page 

RECORDS  -  PURCHASING  DEPARTMENT 

1 .  Annual  Service  Contracts,  Bids .  FY72- 

2.  dosed  Construction  Contracts,  Specifications .  FY71- 

3.  Closed  contracts,  agreements,  leases  for  all  services,  grant  programs, 

rental  of  physical /real  property .  FY74- 

4.  License  Plate  Delivery  Orders .  FY  82  - 

5.  Purchase  Orders,  Requisitions .  FY78- 

6.  Bidder's  lists .  FY81- 
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SECURITIES  DEPARTMENT 


The  Securities  Department  is  responsible  for  registering  all  securities,  except  those  exempt 
by  law,  offered  for  sale  in  Illinois,  and  all  persons  acting  as  securities  dealers,  salespersons  and 
investment  advisers.  The  department  is  responsible  for  investigating  fraud  in  the  sale  of  stocks, 
bonds  and  other  securities  in  Illinois. 

REQUESTS  FOR  PUBLIC  RECORDS  MAINTAINED  BY  THE  SECURITIES  DEPARTMENT 
SHOULD  BE  SUBMITTED  TO: 

Larry  E.  Norris 

Freedom  of  Information  Officer 
Securities  Department 
840  S.  Spring  St.,  Suite  130 
Springfield,  Illinois  62704 

FEES  FOR  PUBLIC  RECORDS  REQUESTED  UNDER  THE  FOI  ACT: 


Uncertified  copies  of  documents .  .50  per  page 

Certified  copies  of  documents . 

$1 0  for  certification  and .  .50  per  page 

RECORDS  -  SECURITIES  DEPARTMENT 

1 .  Copies  of  Summons  and  Complaints  Served  on  the  Secretary  of  State .  1979- 

2.  Records  of  Administrative  Hearings .  1982- 

3.  Dealer  Files .  1981  - 

4.  Registration  of  Securities .  1979- 

5.  Investment  Adviser  Files .  1981  - 

6 .  Trading  A  uthorizations .  1975- 

7.  Withdrawn  Filings .  1979- 
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DEPARTMENT  OF  SENIOR  CITIZENS  AND  HUMAN  RESOURCES 


The  Senior  Citizens  and  Human  Resources  Department  administers  the  office's  special  programs 
that  serve  the  state's  disabled  and  senior  populations.  These  programs  include  the  Rules  of  the  Road 
Review  Course,  auto  insurance  discounts,  photo  identification  programs  and  a  film  program. 

REQUESTS  FOR  PUBLIC  RECORDS  MAINTAINED  BY  THE  DEPARTMENT  OF  SENIOR 
CITIZENS  AND  HUMAN  RESOURCES  SHOULD  BE  SUBMITTED  TO: 

Mick  Haslett 

Freedom  of  Information  Officer 

Senior  Citizens  and  Human  Resources  Department 


2701  S.  Dirksen  Parkway 
Springfield,  Illinois  62723 

FEES  FOR  PUBLIC  RECORDS  REQUESTED  UNDER  THE  FOI  ACT: 

Uncertified  copies  of  documents .  .50  per  page 

Certified  copies  of  documents . 

$2  for  certification  and .  .50  per  page 

RECORDS  -  DEPARTMENT  OF  SENIOR  CITIZENS  AND  HUMAN  RESOURCES 

1 .  Auto  Insurance  Discount  Program .  F  Y  84  - 

2.  Film  Presentations .  FY  82  - 

3.  Grants  (Federal) .  FY  75  - 

4.  Photo  Identifications  Sessions .  FY  82  - 

5.  Rules  of  the  Road  Review  Courses 

(a)  Volunteer  Records .  FY  84  - 

(b)  Location  Records .  FY  75 - 


-47- 


ILLINOIS  STATE  LIBRARY 


The  Illinois  State  Library  operates  a  network  of  18  regional  library  systems,  including  604 
local  public  libraries,  loaning  books  and  other  library  materials  and  providing  library  services.  It 
also  provides  informational  materials  to  elected  officials,  state  agencies  and  state  employees  for 
work-related  needs.  The  library  is  a  regional  depository  for  state  and  federal  documents  and  serves 
as  a  coordinator  for  64  federal  and  state  document  depositories. 

REQUESTS  FOR  PUBLIC  RECORDS  MAINTAINED  BY  THE  ILLINOIS  STATE  LIBRARY 
SHOULD  BE  SUBMITTED  TO: 

Connie  Miller 

Freedom  of  Information  Officer 
Illinois  State  Library 
288  Centennial  Building 
Springfield,  Illinois  62756 

FEES  FOR  PUBLIC  RECORDS  REQUESTED  UNDER  THE  FOI  ACT: 


Uncertified  copies  of  documents .  .50  per  page 

Certified  copies  of  documents . 

$2  for  certification  and .  .50  per  page 


RECORDS  -  ILLINOIS  STATE  LIBRARY 


1 .  A  cquisi tion  Records 

2.  Administrative  Code  Records 

(a)  Adopted  Rules 

(b)  Emergency  Rules 

(c)  Peremptory  Rules 

(d)  Proposed  Rules 

3.  Annual  Reports  -  Public  Libraries .  1 950  - 

4.  Federal  and  State  Document  Depositories  in  Illinois 

5.  Grant  Records  ( State  and  Federal) 


(a)  Blind  and  Handicapped  Grants . .  1975  - 

(b)  Institutional  Grants .  1975- 

(c)  Library  Services  and  Construction  Act  Grants .  1956- 
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Records  —  Illinois  State  Library  (Cont.) 

(d)  Research  and  Reference  Center  Payments . -  -  1 966  * 

(e)  Area  &  Per  Capita  Grant  Files .  1973- 

(f)  Equalization  Aid  Files  - .  1975- 

6.  Illinois  State  Library  Shelf  List .  1 966  - 

7.  Library  Systems  Records 

8 .  OCLC  Con  tract  and  Billing  Files .  1974- 

9.  Statistical  Reports 
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VEHICLE  SERVICES  DEPARTMENT 


The  Vehicle  Services  Department  processes  vehicle  registrations  and  titles  and  issues  license 
plates  and  renewal  stickers.  The  department  provides  computer-based  information  relating  to  both 
registered  vehicles  and  licensed  drivers  to  law  enforcement  agencies  upon  request.  It  also  licenses 
and  regulates  vehicle  dealers  and  several  other  vehicle-related  occupational  groups. 

REQUESTS  FOR  PUBLIC  RECORDS  MAINTAINED  BY  THE  VEHICLE  SERVICES  DEPART¬ 
MENT  SHOULD  BE  SUBMITTED  TO: 


Shelby  Beall 

Freedom  of  Information  Officer 
Vehicle  Services  Department 
312  Centennial  Building 
Springfield,  Illinois  62756 

FEES  FOR  PUBLIC  RECORDS  REQUESTED  UNDER  THE  FOI  ACT: 

Uncertified  copies  of  documents .  .50  per  page 

Certified  copies  of  documents . 

$2  for  certification  and .  .50  per  page 

In  addition  to  the  above  fees  established  pursuant  to  the  FOI  Act,  the  following  fees  have  been 
established  by  other  state  laws: 

Titles .  $200  +  $20/1000;  minimum  $600 

Recent  Title  Transactions .  $200  +  $20/1000;  minimum  $220 

Passenger  Car  Registrations .  $200  +  $20/1000;  minimum  $300 

Miscellaneous  Registrations .  $200  +  $20/1000;  minimum  $220 

(2nd  Division  Vehicles,  nonstandard,  etc.) 

I RP  Registrations .  $200  +  $20/1000;  minimum  $220 

Computer  Search  of  Specific  Plate  Numbers .  $200  +  $20/1000;  minimum  $220 
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Fees  —  Vehicle  Services  Department  (Cont.) 


(The  above  information  normally  is  provided  on  computer  tape  furnished  by  the  appli¬ 
cant.  Information  consisting  of  not  more  than  15,000  records  may  be  provided  on 
computer  paper  at  an  additional  charge  of  50<t  per  page.) 

Complete  List  of  Registrations .  $400 

Partial  List  (up  to  one-half)  of  Registrations .  $200 

(The  above  information  is  provided  on  microfiche  only,  and  may  be  arranged  either  in 
numerical  sequence  by  plate  number  or  alphabetical  sequence  by  owner  surname.) 

Title  Search .  $4  per  Title 

Registration  Search .  $4  per  Registration 

RECORDS  -  VEHICLE  SERVICES  DEPARTMENT 

1 .  Dealer  Licenses  and  Registration  Records 

(a)  Dealers .  1983- 

(b)  Manufacturers .  1983- 

(c)  Manufacturers  of  engine  and  driveline  components .  1983- 

(d)  Used  parts,  dealers,  scrap  processors,  rebuilders  and  recyclers .  1983  - 

(e)  Remittance  Agents 

2.  License  Plate  Records 

(a)  Special  License  Plate  Records 

3.  License  Plate  Production  Records 

4.  Requests  for  Information 

(a)  Requests  for  Registration  Lists .  1976  - 

(b)  Requests  for  Statistical  Information .  1975- 

5.  Statistical  Information 

6.  Vehicle  Registration  Records 

(a)  Farm  truck  and  trailer  applications .  1983- 

(b)  Fleet  reciprocity  permit  applications .  1 980  - 

(c)  I RP  applications .  1982- 

(d)  Mileage  truck  and  trailer  applications .  1982- 

(e)  Permits,  one-trip .  1978- 

(f)  Permits,  one-month .  1974- 

(g)  Permits,  three-month .  1978- 

(h)  Prorate  applications .  1982- 

(i)  Prorate  backing  plate  applications .  1981  - 

(j)  Prorate  decal  applications .  1983  - 

(k)  Semitrailer  applications .  1979- 

(l)  Temporary  apportionment  permit  applications .  1983  - 

(m)  Temporary  prorate  decal  applications .  1983  - 

(n)  Ambulances .  1974- 

(o)  Funeral  Homes .  1974- 

(p)  Leased  Vehicles .  1974- 

(q)  Livery  and  medical  carriers .  1974  - 

(r)  Taxicabs .  1974- 
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Records  -  Vehicle  Services  Department  (Cont.) 


(s)  Disabled  veteran  certification  forms .  1980  - 

(t)  Ex-POW  certification  forms .  1980  - 

(u)  Handicapped  certification  forms .  8/83  - 

7.  Vehicle  Title  Records 
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FREEDOM  OF  INFORMATION  ACT 
PUBLIC  ACT  83-1013,  EFFECTIVE  JULY  1,  1984 


AN  ACT  in  relation  to  access  to  public  records  and  documents. 


Be 


it  enacted  by  the  People  of  the  State  of  Illinois,  represented  in  the  General  Assembly; 


constitutional  for.  of  government,  It  Is 

"> 1 11  c la  fl 'and^pubH c  employees  Stint'  „Tt1,  Z  t‘eZZ  Zl  Z 

£ls.-a.sr2L=^ 

independent  TO  &!S£2V 

These  restraints  on  information  access  should  be  seen  as  limited  exceptions  to  the  general  rule  thar  t-he  nennie 
lave  a  right  to  know  the  decisions,  policies,  procedures,  rules,  standards,  and  other  aspects  of  government  activity 

SerLmsS'  e0Ver"n,ent  and  the  “«•  °f  nny  -  -U  <*  the  people.  The  prSns ^o!  this  Act  XK 
This  Act  shall  be  the  exclusive  State  statute  on  freedom  of  information,  except  to  the  extent  that  other  State 


Section  1.1. 


'Hiis  Act  shall  be  known  and  may  be  cited  as  "The  Freedom  of  Information  Act". 


Section  2.  Definitions.  As  used  in  this  Act: 

(a)  "Public  body"  means  any  legislative,  executive,  administrative,  or  advisory  bodies  of  the  State  state 
intensities  and  colleges,  counties,  townships,  cities,  villages,  incorporated  towns,  school  districts  and  all  other 
mmcipal  corporations,  boards,  bureaus,  committees,  or  commissions  of  this  State,  and  any  subsidiary  bodies  of  any  of 

he  loregoing  including  but  not  limited  to  committees  and  subcommittees  which  are  supported  in  whole  or  in  part  b?  tax 
evenue,  or  which  expend  tax  revenue.  *  in  Parc  °y  cax 

lly  or } a s ?a "group me ° " S  any  individua1’  corporation,  partnership,  firm,  organization  or  association,  acting  individu- 

(c )  "Public  records"  means  all  records,  reports,  forms,  writings,  letters,  memoranda,  books,  papers  mans 
holographs,  microfilms,  cards,  tapes,  recordings,  electronic  data  processing  records,  recorded  information  and  all 
ther  documentary  materials,  regardless  of  physical  form  or  characteristics,  having  been  prepared  or  having  been 
eing  used  received  possessed  or  under  the  control  of  any  public  body.  "Public  records"  includes,  but  is  expressly 
°(n)  of^his  Art  UJ.?dn,^lstratjve  manuals ,  procedural  rules,  and  instructions  to  staff,  unless  exempted  by  Section 
f  Hh  a-A  e-;  V  fl"al  °plruons  and  ^ders  made  in  the  adjudication  of  cases,  except  an  educational  institu- 
"4!  JUrd;cf 10n  °*  student  or  employee  grievance  or  disciplinary  cases;  (iii)  substantive  rules;  (iv)  statements 

interpretations  of  policy  which  have  been  adopted  by  a  public  body;  (v)  final  planning  policies  recommendations 

decisions,  (vi)  factual  reports,  inspection  reports,  and  studies  whether  prepared  by  or  for  the  public  body  (vii) 
r  ia  Vrm?  *°n  lnaaY  account,  voucher,  or  contract  dealing  with  the  receipt  or  expenditure  of  public  or  other  funds 
pu  lc  o  les,  (vin)  the  names,  salaries,  titles,  and  dates  of  employment  of  all  employees  and  officers  of  public 
dies;  (ix)  materials  containing  opinions  concerning  the  rights  of  the  state,  the  public,  a  subdivision  of  state  or  a 
ca  government,  or  of  any  private  persons;  (x)  the  name  of  every  official  and  the  final  records  of  voting  in  all 
ocee  mgs  of  public  bodies;  (xi )  applications  for  any  contract,  permit,  grant,  or  agreement  except  as  exempted  from 
isc  osuie  by  subsection  (g)  of  Section  7  of  this  Act;  (xii)  each  report,  document,  study,  or  publication  prepared  by 
ndependent  consultants  or  other  independent  contractors  for  the  public  body;  (xiii)  all  other  information  required  by 
'aw  to  be  made  available  for  public  inspection  or  copying  and;  (xiv)  information  relating  to  any  grant  or  contract 
ade  by  or  between  a  public  body  and  another  public  body  or  private  organization. 

(d,i  ’  Copying"  means  the  reproduction  of  any  public  record  by  means  of  any  photographic,  electronic  mechanical  or 
ther  process,  device  or  means. 

(e)  "Head  of  the  public  body"  means  the  president,  mayor,  chairman,  presiding  officer,  director,  superintendent 
anager,  supervisor  or  individual  otherwise  holding  primary  executive  and  administrative  authority  for  the  public 

Section  3.  (a)  Each  public  body  shall  make  available  to  any  person  for  inspection  or  copying  all  nubile  records 

<cept  as  otherwise  provided  in  Section  7  of  this  Act.  F  ’ 

(b)  Subject  to  the  fee  provisions  of  Section  6  of  this  Act,  each  public  body  shall  promptly  provide,  to  any 
?rson  who  submits  a  written  request,  a  copy  of  any  public  record  required  to  be  disclosed  by  subsection  (a)  of  this 
Bction  and  shall  certify  such  copy  if  so  requested. 

(c)  Each  public  body  shall,  promptly,  either  comply  with  or  deny  a  written  request  for  public  records  within  7 
prking  days  after  its  receipt.  Denial  shall  be  by  letter  as  provided  in  Section  9  of  this  Act.  Failure  to  respond 
’  a  written  request  within  7  working  days  after  its  receipt  shall  be  considered  a  denial  of  the  request. 

(d)  The  time  limits  prescribed  in  paragraph  (c)  of  this  Section  may  be  extended  in  each  case  for  not  more  than  7 
iditional  working  days  for  any  of  the  following  reasons:  (i)  the  requested  records  are  stored  in  whole  or  in  part  at 
her  locations  than  the  office  having  charge  of  the  requested  records;  (ii)  the  request  requires  the  collection  of  a 
ibstantial  number  of  specified  records;  (iii)  the  request  is  couched  in  categorical  terms  and  requires  an  extensive 
•arch  for  the  records  responsive  to  it;  (iv)  the  requested  records  have  not  been  located  in  the  course  of  routine 
arch  and  additional  efforts  are  being  made  to  locate  them;  (v)  the  requested  records  require  examination  and  evalua- 
on  b>  personnel  having  the  necessary  competence  and  discretion  to  determine  if  they  are  exempt  from  disclosure  under 
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Section  7  of  this  Act  or  should  be  revealed  only  with  appropriate  deletions;  (vi)  the  request  for  records  cannot 
complied  with  by  the  public  body  within  the  time  limits  prescribed  by  paragraph  (c)  of  this  Section  without  undu 
burdening  or  interfering  with  the  operations  of  the  public  body;  (vii)  there  is  a  need  for  consultation,  which  sha 
be  conducted  with  all  practicable  speed,  with  another  public  body  or  among  two  or  more  components  of  a  public  be 
having  a  substantial  interest  in  the  determination  or  in  the  subject  matter  of  the  request. 

(e)  When  additional  time  is  required  for  any  of  the  above  reasons,  the  public  body  shall  notify  by  letter  t 

person  making  the  written  request  within  the  time  limits  specified  by  paragraph  (c)  of  this  Section  of  the  reasons  f 

the  delay  and  the  date  by  which  the  records  will  be  made  available  or  denial  will  be  forthcoming.  In  no  instance,  n 

the  delay  in  processing  last  longer  than  7  working  days.  A  failure  to  render  a  decision  within  7  working  days  sha 

be  considered  a  denial  of  the  request.  _  .  ,  ..  . ..  „ 

(f)  Requests  calling  for  all  records  falling  within  a  category  shall  be  complied  with  unless  compliance  with  t 

request  would  be  unduly  burdensome  for  the  complying  public  body  and  there  is  no  way  to  narrow  the  request  and  t 

burden  on  the  public  body  outweighs  the  public  interest  in  the  information.  Before  invoking  this  exemption,  t 
public  body  shall  extend  to  the  person  making  the  request  an  opportunity  to  confer  with  it  in  an  attempt  to  reduce  t 
request  to  manageable  proportions.  If  any  body  responds  to  a  categorical  request  by  stating  that  compliance  wot 
unduly  burden  its  operation  and  the  conditions  described  above  are  met,  it  shall  do  so  in  writing,  specifying  t 
reasons  why  it  would  be  unduly  burdensome  and  the  extent  to  which  compliance  will  so  burden  the  operations  of 
public  body.  Such  a  response  shall  be  treated  as  a  denial  of  the  request  for  information.  Repeated  requests  for  t 
same  public  records  by  the  same  person  shall  be  deemed  unduly  burdensome  under  this  provision. 

(g)  Each  public  body  may  promulgate  rules  and  regulations  in  conformity  with  the  provisions  of  this  Secti 
pertaining  to  the  availability  of  records  and  procedures  to  be  followed,  including:  (i)  the  times  and  places  wh« 
such  records  will  be  made  available,  and  (ii)  the  persons  from  whom  such  records  may  be  obtained. 


Section  U.  Each  public  body  shall  prominently  display  at  each  of  its  administrative  or  regional  offices,  me 
available  for  inspection  and  copying,  and  send  through  the  mail  if  requested,  each  of  the  following: 

(a)  A  brief  description  of  itself,  which  will  include,  but  not  be  limited  to,  a  short  summary  of  its  purpose,: 
block  diagram  giving  its  functional  subdivisions,  the  total  amount  of  its  operating  budget,  the  number  and  location  : 
all  of  its  separate  offices,  the  approximate  number  of  full  and  part-time  employees,  and  the  identification  e\ 
membership  of  any  board,  commission,  committee,  or  council  which  operates  in  an  advisory  capacity  relative  to  ti 
operation  of  the  public  body,  or  which  exercises  control  over  its  policies  or  procedures,  or  to  which  the  public  b<« 

is  required  to  report  and  be  answerable  for  its  operations;  and 

(b)  A  brief  description  of  the  methods  whereby  the  public  may  request  information  and  public  records,  a  directc; 
designating  by  titles  and  addresses  those  employees  to  whom  requests  for  public  records  should  be  directed,  and  q 
fees  allowable  under  Section  6  of  this  Act. 


Section  5.  As  to  public  records  prepared  or  received  after  the  effective  date  of  this  Act,  each  public  be 
shall  maintain  and  make  available  for  inspection  and  copying  a  reasonably  current  list  of  all  types  or  categories 
records  under  its  control.  The  list  shall  be  reasonably  detailed  in  order  to  aid  persons  in  obtaining  access  j 
public  records  pursuant  to  this  Act.  Each  public  body  shall  furnish  upon  request  a  description  of  the  manner  in  wh:l 
public  records  stored  by  means  of  electronic  data  processing  may  be  obtained  in  a  form  comprehensible  to  perse 
lacking  knowledge  of  computer  language  or  printout  format. 


Section  6.  (a)  Each  public  body  may  charge  fees  reasonably  calculated  to  reimburse  its  actual  cost  for  reprodi 
ing  and  certifying  public  records  and  for  the  use,  by  any  person,  of  the  equipment  of  the  public  body  to  copy  recon 
Such  fees  shall  exclude  the  costs  of  any  search  for  and  review  of  the  record,  and  shall  not  exceed  the  actual  cost' 
reproduction  and  certification,  unless  otherwise  provided  by  State  statute.  Such  fees  shall  be  imposed  according  ti 
standard  scale  of  fees,  established  and  made  public  by  the  body  imposing  them. 

(b)  Documents  shall  be  furnished  without  charge  or  at  a  reduced  charge  where  the  agency  determines  that  waiver' 
reduction  of  the  fee  is  in  the  public  interest  because  furnishing  information  can  be  considered  as  primarily  benef. 

ing  the  general  public.  .  .  . 

(c)  The  purposeful  imposition  of  a  fee  not  consistent  with  subsections  (6)(a)  and  (b)  of  this  Act  shall- 

considered  a  denial  of  access  to  public  records  for  the  purposes  of  judicial  review. 

(d)  The  fee  for  an  abstract  of  a  driver's  record  shall  be  as  provided  in  Section  6-118  of  The  Illinois  Vehi 

Code",  approved  September  29,  1969,  as  amended. 


clearly  unwarranted  invasion  of  personal  privacy,  uni: 
subjects  of  such  information.  The  disclosure  of  infort 
officials  shall  not  be  considered  an  invasion  of  persot 
include  but  is  not  limited  to:  (i)  files  and  persot 


Section  7.  The  following  shall  be  exempt  from  inspection  and  copying: 

(a)  Information  specifically  prohibited  from  disclosure  by  Federal  or  State  law  or  rules  and  regulations  adop' 
pursuant  thereto. 

(b)  Information  which,  if  disclosed,  would  constitute  a 
such  disclosure  is  consented  to  in  writing  by  the  individual 
tion  that  bears  on  the  public  duties  of  public  employees  and 
privacy.  Information  exempted  under  this  subsection  (b)  shall 
information  maintained  with  respect  to  clients,  patients,  residents,  students  or  other  individuals  receiving  socil 
medical,  educational,  vocational,  financial,  supervisory  or  custodial  care  or  services  directly  or  indirectly  f.i 
federal  agencies  or  public  bodies;  (ii)  personal  files  and  personal  information  maintained  with  respect  to  employe) 
appointees  or  elected  officials  of  anv  public  body  or  applicants  for  such  positions;  (iii)  files  and  personal  mfori 
tion  maintained  with  respect  to  any  applicant,  registrant  or  licensee  by  any  public  body  engaged  in  professional) 
occupational  registration  or  licensure;  (iv)  information  required  of  any  taxpayer  in  connection  with  the  assessment) 
collection  of  any  tax  unless  disclosure  is  otherwise  required  by  State  statute;  and  (v>  information  revealing  i 
identity  of  persons  who  file  complaints  with  or  provide  information  to  administrative,  investigative,  law  enforcemi 
or  penal  agencies. 

(c)  Investigatory  records  compiled  for  State  or  local  administrative  law  eniorcement  purposes  or  for  interj 
matters  of  a  public  body  or  for  the  Illinois  Legislative  Investigating  Commission,  but  only  to  the  extent  that  dJ 

pending  or  actually  and  reasonably  contemplated  enforcement  proceedings;  (l 
an  impartial  hearing;  (iii)  unavoidably  disclose  the  identity  of  a  confident) 
furnished  only  by  the  confidential  source;  (iv)  disclose  unique  or  special!’ 


closure  would:  (i)  interfere  with 
deprive  a  person  of  a  fair  trial  or 
source  or  confidential  information 
investigative  techniques  other  than 


those  generally  used  and  known;  (v)  constitute  an  invasion  of  personal  priv! 


3 


under  subsection  (b)  of  this  Section;  or  (vi)  endanger  the  life  or  ohvsical  ,  , 

other  person.  physical  safety  of  law  enforcement  personnel  or  any 

(d)  Criminal  history  record  information  maintained  by  State  or  local  criminal  on 
following:  (i)  chronologically  maintained  arrest  information,  such  as  traditions"  arrest  Jogs  Tblottirs^V^  2* 

name  of  a  person  m  the  custody  of  a  law  enforcement  agency  and  the  charges  for  I  rh  i  l  1  g  •  k  ,  , (U),  th* 

court  records  which  are  public;  (iv)  records  which  are  o?Se«Jse  availabffunder  St^e  ^  :Per?°?  18  bel"8  held!  <UO 
ahich  the  requesting  party  is  the  individual  identified,  except  as  provided  under  Sect io^  7°?c liltVoTthil  ^ 

Criminal  history  record  information"  means  information  collected  bv  criminal  i„cHn  '  ,°f  thi  ,  , 

consisting  of  identifiable  descriptions  and  notations  of  arrests  detentions  indlr  rJfi -  a8encies  on  individuals 
formal  criminal  charges,  any  disposition  aris-ino  (-hprofrnm  rests,  aetentions,  indictments,  informations,  or  other 

!!=<£ LV”VZlyasleHfF-r-  - 

tion  £  r6lated  *>  — 

:ure  ^  *>« 

lined  the^qualificat ions  o'f  ^n^DDlTPanT^r  ^ ^ r.  examination  data  used  to  administer  an  academic  examination  or  deter- 
neu  one  quaiincations  or  an  applicant  for  a  license  or  employment. 

(k)  Architects'  and  engineers'  plans  for  buildings. 

(l)  Library  circulation  and  order  records  identifying  library  users  with  specific  materials 

(m)  Minutes  of  meetings  of  public  bodies  which  meetings  are  closed  to  the  public  as  nrovided  in  t-hp  (Von  Moot-* 

u^rtolecSn^ofof’the  ““  38  ^  PUt>UC  ^  makeS  SU"'  ■1““*  2  the  public 

e  sit ion^3and°materia ff  Z  17^77 pTi.^ 

riminal,  civil  or  administrative  proceeding  upon  the  request  of  an  attorney  advising  the  public  body  and  materials 
repared  or  compiled  with  respect  to  internal  audits  of  public  bodies.  y’  materials 

(o)  Information  received  by  a  primary  or  secondary  school,  college  or  university  under  its  procedures  for  the 
valuation  of  faculty  members  by  their  academic  peers.  procedures  tor  tne 

m  Umi t-tPT 1 " 1  s C r atl ve  or  technical  information  associated  with  automated  data  processing  operations  including  but 
!  ,hmit  d  rito  software,  operating  protocols,  computer  program  abstracts,  file  layout!,  source ^  listings  obie« 
odules ,  load  modules,  user  guides,  documentation  pertaining  to  all  logical  and  physical  design  of  computerized 
ystems,  employee  mar^ials,  and  any  other  information  that,  if  disclosed,  would  jeopardize  the  security  of  the  system 

r  data  contained  therein  or  the  security  of  materials  exempt  under  this  Section.  security  the  system 

r  remesentatives  relaftin^  to  co1  Active  negotiating  matters  between  public  bodies  and  their  employees 

r  representatives,  except  that  any  final  contract  or  agreement  shall  be  subject  to  inspection  and  copying. 

■hli^hnHv  ^  notes>  recommendations  and  memoranda  pertaining  to  the  financing  and  marketing  transactions  of  the 

^rcnnc?dy V  ^  records  °f  ownership,  registration,  transfer,  and  exchange  of  municipal  debt  obligations,  and  of 
~rsons  to  whom  payment  with  respect  to  such  obligations  is  made. 

yll  1Tie  r?C°r!jS’  docyments  and  information  relating  to  real  estate  purchase  negotiations  until  those  negotiations 
keen  completed  or  otherwise  terminated.  With  regard  to  a  parcel  involved  in  a  pending  or  actually  and  reasonably 
ntemplated  eminent  domain  proceeding  under  Article  VII  of  the  Code  of  Civil  Procedure,  records,  documents  and 
ormation  relating  to  that  parcel  shall  be  exempt  except  as  may  be  allowed  under  discovery  rules  adopted  by  the 

inois  Supreme  Court.  The  records,  documents  and  information  relating  to  a  real  estate  sale  shall  be  exempt  until  a 
lie  is  consummated.  K 

(t)  Any  and  all  proprietary  information  and  records  related  to  the  operation  of  an  intergovernmental  risk  manage- 
-nt  association  or  self-insurance  pool  or  jointly  self-administered  health  and  accident  cooperative  or  pool. 

^  nl ormation  concerning  a  university's  adjudication  of  student  or  employee  grievance  or  disciplinary  cases,  to 
*  that  such  dl.sclosure  would  reveal  the  identity  of  the  student  or  employee  and  information  concerning  any 

lie  body  s  adjudication  of  student  or  employee  grievances  or  disciplinary  cases,  except  for  the  final  outcome  of 

(v)  Course  materials  or  research  materials  used  by  faculty  members. 

(w)  Information  related  solely  to  the  internal  personnel  rules  and  practices  of  a  public  body. 

x)  Information  contained  in  or  related  to  examination,  operating,  or  condition  reports  prepared  by,  on  behalf 

,  or  lor  the  use  of  a  public  body  responsible  for  the  regulation  or  supervision  of  financial  institutions  or  insur- 
ce  companies,  unless  disclosure  is  otherwise  required  by  State  law. 

(y)  Information  the  disclosure  of  which  is  restricted  under  Section  18  of  "An  Act  concerning  public  utilities", 

proved  June  29,  1921,  as  amended.  •  ’ 

(z)  Manuals  or  instruction  to  staff  which  relate  to  establishment  or  collection  of  liability  for  any  State  tax  or 
icti  relate  to  investigations  by  a  public  body  to  determine  violation  of  any  criminal  law. 
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,  q  Tf  nnhlir  rpcord  that  is  exempt  from  disclosure  under  Section  7  of  this  Act  contains  any  materi 
.MchlS  IS  e«4t,  "hePpuMtc  body  shall  separate  the  exempt  material  and  make  the  non-exempt  material  available  f 

inspection  and  copying. 


n  /  x  c  .  hndv  nr  head  of  a  public  body  denying  a  request  for  public  records  shall  notify 

Section  9.  (a)  Each  public  body  or  .  ch  the  reasons  for  the  denial,  and  the  names 

letter  the  person  making  the  request  of  the  1<‘eC‘“l0?h4t0dc Each  notice  of  denial  by  a  public  body  shall  al 
titles  or  positions  oj :  each  person J«^„slble  £"a  Sch  notice  of  "denial  of  an  appeal  by  t 

inform  such  person  of  his  right  to  ^  nerson  of  his  right  to  judicial  review  under  Section  11  of  this  Act. 
head  of  a  public  body  shall  inform  such  person  g  d  th  t  tv.e  records  are  exempt  under  Section  7 

<b)  When  a  request  for  | public ,^1^ Copies  of  all  notices 
this  Act,  the  notice  of  denial  shall  specify  tr  I  rvntril  office  file  that  is  open  to  the  public  and  index 

accord lnf^to  the Type^f  ex5LmptClonPasserte°d  and.'  to  the  extent  feasible,  according  to  the  types  of  records  requester 


Section  10.  (a)  Any  person  denied  access  to  Inspect  or  copy  any  public  record  may  appeal  the  ^hlalbysendinf 

r H  Si  ffffi  ir 

provided  in  subsection  (a)  of  this  Section. 


Section  11.  (a)  Any  person  denied  access  to  inspect  or  copy  any  public  record  by  the  head  of  a  public  body  . 

fUe  (b)CWhere* th^den'ial^s^from^th^^he'a^^/'a  public  body  of  the  State,  suit  may  be  filed  in  the  circuit  court 
the  chhhty^”herehth^puM^ic^Jjody^has^  its^princlpal^off  ice  ^or  where^the^person^  except 

(b>  rrrA  fhir  ^^^rtreSoiSh»^^^r^M 

re  s  srsss  SHE  SSSwrfci 

'—si  :„%;r  '~S‘S-izS! jstj 

wichheld^unde'r  any  p^lai™  of  chi,  Act.  The  burden  shall  be  on  the  public  body  to  establish  that  Its  refu 
toVrmit  public  inspection  or  copying  is  in  accordance  “jf^e^provrsion^of  this^Act.  ^  ^  order  agal 

any  public  official'  o°r  emp^oyee^ao  ordered  or  primarily  responsible  for  such  noncompliance  through  the  cour 

contempt  powers.^  ^  caUfies  the  court  considers  to  be  of  greater  importance,  proceedings  ar Islng  ^er  ^ 

shall  take  precedence  on  the  docket  over  all  other  causes  and  be  assigned  for  hearing  and  trial 

practicable  date  and  expedited  in  every  Qr  receive  a  copy  Qf  a  public  record  substantially  prevails  i 

body  lacked  any  rational  basis  in  law  for  withholding  the  record. 


Section  12.  Section  26  is  added  to  "The  State  Records  Act",  approved  July  6,  1957,  as  amended,  the  added  Sect 

to  read  as  follows: 

(Ch.  116,  new  par.  43.29) 

Sec.  26/  Beginning 
and  copying  of  records- 

Information  £7"  fTpprbved"  by"  the  83rd  General  Assembly 


'n.  lulv  1  1984.  the  provisions  of  Sections  3  and  4  of  this  Act,  as  they  relate  to  Inspect 
l-hnlf  Vp-iy  ,Jiy  records  and  reports  prepared  or  received  prior  to  this  date..  Reg 

,V  received"  on  or  after  July  1,  1984.  sfiall  be  covered  under  the  provisions  of  'The  freeHor 


Section  13.  Section  15  is  added  to  "The  Local  Records  Act",  approved  August  18,  1961,  as  amended,  the  a. 

Section  to  read  as  follows: 

^ec'  lV’  nftB“gPnnlng3jily>l1  IW.  the  provisions  of  Section  3a  of  this  Act,  as  It  relates  t0  thspytlor 
Act",  approved  by  the  83rd  General  Assembly. 


Section  14.  This  Act  shall  take  effect  July  1,  1984. 


. 


